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COVERED PERIOD EXAMPLE

Option 1: Disbursement Date

Loan Origination Date April 16, 2020

8 Week Covered Period End: September 30, 2020

Pay Cycle: Bi-Weekly

First Pay Date in 8-week Covered Period: April 16, 2020

First Pay for Wages Incurred: 3/29 - 4/11

Covered Period Criteria Forgiveness 

Eligible?Cumulative Weeks Covered Payroll # Dates Worked Date Paid Incurred Paid

2 1 3/29 - 4/11 April 16, 2020 N Y Y

4 2 4/12 - 4/25 April 30, 2020 Y Y Y

6 3 4/26 - 5/9 May 14, 2020 Y Y Y

8-24 4-12 5/10 – 9/12 Various Y Y Y

13 9/13 - 9/26 October 1, 2020 Y N N

14 9/27 – 10/10 October 15, 2020 Partially N N

Option 1 - payroll costs paid starting with disbursement date



ALTERNATIVE COVERED PERIOD EXAMPLE

Option 2: Alternative Payroll Covered Period

Loan Origination Date April 16, 2020

Alternative Payroll Covered Period Start: April 26, 2020

24 Week Alternative Covered Period End: September 30, 2020

Pay Cycle: Bi-Weekly

First Pay Date in 24-week Covered Period: May 14, 2020

First Pay for Wages Incurred: 4/26 - 5/9

Covered Period Criteria Forgiveness 

Eligible?Cumulative Weeks Covered Payroll # Dates Worked Date Paid Incurred Paid

1 3/29 - 4/11 April 16, 2020 N Y N

2 4/12 - 4/25 April 30, 2020 N Y N

2 3 4/26 - 5/9 May 14, 2020 Y Y Y

4-22 4-13 5/10 – 9/26 Various Y Y Y

24 14 9/27 – 10/10 October 15, 2020 Partially N Y

Option 2: Payroll costs start with pay period starting after loan origination date
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FTE FORGIVENESS REDUCTION

•

•

•

•

•

•

•



FTE REDUCTION EXAMPLE

FTE Reduction Example

Reference Period Option 1: 2/15/19 - 6/30/19 average # FTEs/Month: 12

Reference Period Option 2: 1/1/20 - 2/29/20 average # FTEs/Month: 10

Average FTE employees during the covered period or alternative payroll covered period: 8

Total eligible expenses: $         1,000,000 

Reduction due to FTE reduction: 20% (200,000)

Available for Forgiveness: $            800,000 



COMPENSATION FORGIVENESS REDUCTIONS
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COMPENSATION REDUCTION EXAMPLE

Salary Reduction Example (assume all were full-time during reference period)

Reference Period: 1/1/2020 to 3/31/2020

# Weekly Hours 

Worked during 

covered period

Bi-weekly wage during 

reference period

Bi-weekly wages 

limited

Bi-weekly wage during 

covered/alt payroll 

covered period

% wage 

rate 

reduction

Applied 

Reduction (in 

excess of 25%)

Total Eligible 

Wages Paid

Total Amount 

Reduced

Employee A 40 6,400.00 3,846.15 4,000 N/A - 46,154 -

Employee B 40 2,000.00 2,000.00 1,400 30% 100 16,800 1,200 

Employee C 40 1,600.00 1,600.00 1,200 25% - 14,400 -

Employee D 20 1,600.00 1,600.00 560 30% 40 6,720 480 

Employee E 40 6,400.00 3,846.15 4,000 N/A - 46,154 -

Employee F 40 6,400.00 3,846.15 4,000 N/A - 46,154 -

Employee G 40 6,400.00 3,846.15 4,000 N/A - 46,154 -

Employee H 40 3,600.00 3,600.00 2,700 25% - 32,400 -

Employee I 20 1,400.00 1,400.00 700 0% - 8,400 -

140 263,335 1,680 

Total Wages eligible 263,335 

Less: reduction in forgiveness due to salary reduction (1,680)

Wages eligible for forgiveness 261,655 
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AFTER 24 WEEK SPEND PERIOD
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AFTER 24 WEEK SPEND PERIOD
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PPP LOAN – GUIDANCE
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RESOURCES TO CONSIDER



WE ARE HERE TO HELP 


